~Thi tuc 47: Céap ban sao vin bing, chirng chi tir so goc (TT 01 cua
Quyét dinh 4932/0P-BGDDT ngay 25/12/2019)

1. Trinh tw thuc hién

a) Nguoi dé nghi cdp ban sao van bang, ching chi nop truc tlep hoac gui
qua duong buu dién 01 (mot) bo hd so cho co quan c6 thdm quyén cip ban sao
vén bang, chtng chi tir sé gbc;

b) Ngay trong ngay tiép nhan yéu cau cip ban sao hoidc trong ngay lam
viée tlep theo, néu tiép nhan yéu ciu sau 03 (ba) gio chleu co quan c6 tham
quyen cap ban sao vin bang ching chi tur s6 gbc phai cap ban sao cho nguoi co
yéu cau. Trong truong hop yéu cau cap ban sao tur s6 goc duge gui qua buu dién
thi thoi han duoc xac dinh tir thoi diém co quan tiép nhan yéu cau cip ban sao
nhan du ho so hop 1€ theo d4u buu dién dén;

¢) Déi véi trudong hop cing mot luc yéu cau cap ban sao tir nhiéu s6 goc,
yéu cau sb luong nhiéu ban sao, noi dung van bang, chimg chi phirc tap kho kiém
tra, d6i chiéu ma co quan tiép nhan yéu cau cap ban sao khong thé dap tng duoc
thoi han quy dinh tai diém b khoan nay thi thoi han cdp ban sao dugce kéo dai
thém khong qua 02 (hai) ngay lam viéc hodc dai hon theo thoa thuan bang van
ban voi nguoi yéu cau cp ban sao.

d) Co quan c6 thAm quyén cip ban sao vin bang, ching chi cin ctr s6 gdc
cap van bang, chimg chi dé cap ban sao cho nguoi yéu cau; ndi dung ban sao phai
ghi theo dung ndi dung dé ghi trong sO goc. Truong hop khong con luu trit dugce
s6 gbc hoic trong so6 gbc khong co thong tin vé ndi dung yéu cau cap ban sao
hodc khong cap ban sao cho nguoi yéu cau thi co quan tlep nhan yéu cau cap ban
sao co trach nhiém tra loi bang van ban cho nguoi yéu cau va néu r6 ly do ngay
trong ngay tlep nhan yéu ciu cap ban sao hodc trong ngay lam viéc tiép theo, néu
tiép nhan yéu cau sau 03 (ba) gio chiéu.

2. Cach thirc thuc hién: Guri ho so qua dich vy cong truc tuyén,mtrc do 3,4
tai dia chi https://dichvucong.hanoi.gov.vn/; qua buu dién; hoac truc ti€p.

Qua buu dién hoac Tru s& co quan, co so giao duc.

3. Thanh phan, sé lweng ho so

a) Thanh phan hé so bao gdom:

- Pon dé nghi cip ban sao vin bang, chimg chi, trong d6 cung cip céc
thong tin vé van bang, ching chi da dugc cap;

- Ban chinh hodc ban sao c6 chung thyc gidy chimg minh nhan dan hoic
can cuoc cong dan hodc ho chi€u con gid tri sir dung dé nguoi ti€p nhan ho so
kiém tra;

- Truong hop nguwoi yéu cau cdp ban sao van bang, chimg chi tir sé goc la
nguoi dai dién theo phap ludt, nguoi dai dién theo uy quyén cua nguoi dwoc cap
bdn chinh van bang, chirng chi; cha, me, con; vg, chong; anh, chi, em rudt; nguoi
thira ké khac ctia nguoi dugc cap ban chinh van bang, chung chi trong truong


https://dichvucong.hanoi.gov.vn/

hop nguoi do da chét thi phai xudt trinh gidy iy quyén (doz VOi nguoi duoc uy
quyén) hodc gidy to chimg minh quan hé v6i ngudi dugc cip ban chinh vin bang,
ching chi;

_- Truong hop nguoi yéu cau cap ban sao vin bang, ching chi tur s6 gbc gui
yéu cau qua buu dién thi phai giri ban sao c6 chung thuc giay to quy dinh tai diém
a, b, ¢ néu trén kem theo 01 (mot) phong bi dan tem ghi rd ho tén, dia chi nguoi
nhén cho co quan c6 thAm quyén cip ban sao vin bang, chimg chi tir s6 gdc.

b) S6 lugng hd so: 01 bo

4. Thoi han giai quyét: 01 ngay lam viéc.

Ngay trong ngdy co quan, co s¢ gido duc tiép nhan yéu cau hoic trong
ngay 1am viéc tiép theo, néu tiép nhan yéu cau sau 03 (ba) gio chiéu.

Trong truong hop yéu cau cap ban sao tir s6 gbc duoc giri qua buu dién thi
thoi han dugc thuc hié}l ngay sau khi co quan, co s& giao duc nhan da ho so hop
1€ theo dau buu dién dén;

~ Doi véi truong hop cling mot 1dc yéu cau ching thuc ban sao tir nhiéu s
goc, yeu cau so lugng nhieu ban sao, ndi dung van bang, chung chi phirc tap khé
ki€m tra, doi chi€u ma co quan, co s¢ giao duc khong thé dap tmg duoc thoi han
quy dinh tai diém a khoan 1 bicu nay thi thoi han cap ban sao dugc keo dai thém
khong qua 02 (hai) ngay lam viéc hoac co the dai hon theo thoa thuan bang vén
ban véi ngudi yéu cau cap ban sao.

5. Péi twong thuc hién: Ca nhan.

Nhitng ngudi sau ddy co quyén yéu cau cap ban sao van bang, ching chi tir s6 géc:

a) Nguoi dugc cap ban chinh van bang, chang chi.

b) Nguoi dai dién theo phap luat, ngudi dai dién theo uy quyén cia nguoi
duogc cap ban chinh van bang, ching chi.

¢) Cha, me, con; vg, chong; anh, chi, em rudt; nguoi thira ké khéc ctia nguoi
dugc cap ban chinh van bang, chirng chi trong truong hop ngudi d6 da chét.

6. Co quan thuc hién: Co quan, co s¢ giao duc dang quan ly s6 goc cap
van bang, ching chi.

7. Két qua thuc hién: Ban sao vin bang, ching chi tir s6 géc.

7. Mau don, miu to khai: Khéng

8. Phi, 1& phi: L¢ phi cAp ban sao van bang, chimg chi tir s0 gbc duoc thyc
hién theo hudng dan cua Bo Tai chinh va Bo Tu phap vé muc thu, che do thu,
nop, quan ly va sir dung I¢€ phi cap ban sao.

10. Y&u ciu hogc diéu kién: Khong

11. Cin cw phap ly

- Thong tu sb 21/2019/TT-BGDDT ngay 29/11/2019 cua B¢ truong B
Giao duc va Pao tao ban hanh Quy ché quan ly bang tot nghiép trung hoc co so,



https://moet.gov.vn/van-ban/vanban/Pages/chi-tiet-van-ban.aspx?ItemID=1328

bang tot nghiép trung hoc pho théng, bang t6t nghiép trung trung cip su pham,
bang tot nghlep cao dang st pham, van bang gi4o duc dai hoc va ching chi cua
hé théng gi4o duc qudc dan;

- Quyét dinh sb 4932/Qb-BGDDT ngay 25/12/2019 cua B truong Bo
Gido duc va DPao tao vé viéc cdng b thu tuc hanh chinh duoc sira d6i, bd sung
linh vuc Hé théng van bang, ching chi thuéc pham vi chtic ning quan ly cua Bo
Giao duc va bao tao;
- Quyét dinh sé 1057/0D-UBND ngay 13/3/2020 cia Chu tich UBND
thanh pho Ha Ngi.



